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1. O6mue HOJIOKEeHH ST

° PCIIAMEHTAIMY  [OPSA/KA  OCYIIECTRICHHS ONepalliif ¢ mepcoHATbHBIMU JaHHBIMH
COTPYIHUKOB MPEIIIPUSTHS,

° obecriedeHus TpeGoBanmii 3akoHa Ne 152-03 u mpppx TIPABOBBIX aKTOB, PEryTHPYIOUX
HCIO/B30BaHAE TICPCOHANIBHBIX TAHHBIX:

° YCTAQHOBJICHUS 1IPAB M 0OS3aHHOCTEl] coTpyauukoB CII B gactu paGors ¢ NIEPCOHATBHBIMH
JaHHBIMU;

o YCTAHOBIICHUS MEXaHH3MOB OTBETCTBEHHOCTH COTPYAHHMKOB IpEIpUATHS 32 HapyIeHnue

JOKAIBHBIX  HOPM, a Takke MOJOKEHHMii denepansHoro, PCTHOHAIBHOTO M MyHHIMNIATBbHOrO
3aKOHOIATENILCTBA, PETYIUPYIOLIHX HCIOJb30BaHUE ITEPCOHATBHBIX JAHHELX.
1.4. Hacrostmee monoxenue BCTYNACT B CHJIy B MOMEHT ero YTBEPHKACHUS OT/AEIBHBIM ITPHKA30M

CUI u cHuMaeTCs B MOMEHT Hx 00e3NMYMBAHYS, A TAKIKeE 10 HeTEYeHMY 75 JIeT BX XpaHEHHs, eClTH HHOE He
YCTAHOBIICHO 3aKOHOM HJTH PEILIEHHEM PYKOBOJICTEA HPEIIPUSTHSL.

1.8, OcHoBHBIM HH(QPACTPYKTYPHBIM pecypcom  CIHI 11 ocymecrsienus omepaiuit ¢
[ICPCOHANbHBIMH JTAHHBIMH SBJISTIOTCS MH()OPMAIOHHEIE CHCTEMBL, IIPEJCTABIIIONTHE COGOH:

o KOMILIEKCET - aBTOMATH3MPOBAHHON 06paGoTKH TICPCOHANBHBIX TAHHBIX  (MO3BOJIAIOITHX
OCYIIECTBILITE OTIEPALMH C ePCOHANBHBIMU JAHHBIME B BHJIE (halIoB, TOCTYN K KOTOpBIM perynupyercs B

H MyHUIMIanbHeX HITA);
o AOKYMCHTANMIO Ha OYyMaskHBIX HOCHTEISIX (mocTym K KOTOpBIM Takike OCYIIECTBISAETCS B
COOTBCTCTBUH C MOJIOKECHUSIMH JIOKATbHBIX 1TPaBOBBIX aKTOB M 3aKOHOMATEIbCTBA PD).

2; KpnTepIm OTHECEeHudA I/IHd)OpMa[lI/H/I 0 p360THI/IKaX K IepCOHAIBLHBIM JAHHLIM

2.1. Hacrostmee monoxenwue YCTaHABJIMBACT, YTO K NE€PCOHATBHBIM JAHHBIM paboTHHKa oTHOCSTCS
mobast nHbopMaLws 0 Hem, B Tom uncie D, I, O., mara poxuenus, agpec PETUCTPALINH MJIM [POXUBAHWS,
CeMeHHOe HoNoXKeHne, 06pasoBanwe, YPOBEHB JI0XOIO0B.

2.3. JloctoseprOCTH CPCOHATBHBIX  JIAHHBIX ~ PabOTHHKOB  OMpeeNstercs UCXONd W3 HuX
M3HAQIIEHOTO Pa3MEIICHHs B TAKHX JOKYMEHTAX KAK:

® TIacCopT WM MHOH HCTOYHHK, YIOCTOBEPSIONIUH THIHOCTE paboTHHKa;

o TPYNOBas KHWXKA (3a UCKIIOYCHHEM TeX CIIydaes, xorna CII sBrsercs mnst corpyanmka
NePBBIM paboTozaresem, TGO Y9aCTBYET B BOCCTAHOBICHUH YTEPSIHHOHU TPY/IKHUIKKH );

CBUICTCILCTBO EHCHOHHOTO CTPAaXOBAHHS,

BOCHHBIH OUIIET U HHBIE TOKYMEHTHI BOMHCKOIO yuera;
JUILIOM 00 06pa3oBanum;

CBUJIETEJILCTBO O Hajuunu VUHH.,

OTaenbHEIM  ipHKa3OM [CHCPAILHOTO  IMPEKTOpA LIKOJIBI MOTYT GBIThH OTIPCIIENIEHbI HHbIE
AOKYMEHTBI, KOTOPBIE PACCMATPUBAIOTCS KaK HOCHTEITH MOCTOBEPHBIX MEPCOHATBHEIX JAHHLIX,

2.4. Otpnen xanpos CIII obecreunBaet IIPOBEPKY BBIMICIICPEUNCIICHHBIX JOKYMEHTOB. COMEDIKAIITAX



I€pCOHaNbHBIE JaHHBIC COpr,HHI/IKOB, Ha 1npeamer HO,HJ'IHHHOCTH, a Takxe O6€CHC‘H/IB&CT IIpn
HCO6XOI[HMOCTH 150:¢ BpeMeHHoe XpaHeHue B YCTanosieHHOM IIopsake.

3. Onepauml C IePCOHAJILHBIMHU JaHHLIMH

3.1. Hacrosmee TIONOXCHUE ycTanaBimBaet, uto CII] OCYIIECTBIIAET Crieayromnue onepanuu c
ICPCOHABHEIME JAHHBIME PaGOTHHKOR:

o MOJIyYeHHE;

° 06paboTka;

o nepesaya;

° OnokupoBanme;

o XpaHeHHue;

° JINKBUIALHS,

3.2. Tlon nomyuenuem HCPCOHANIBHBIX JTAHHBIX IIOHUMAETCH TIOC/IeIOBATENIBHOCTD  JIeliCTRHiA,
CBA3AHHBIX C YCTAHOBJIEHHEM AOCTOBEPHOCTH COOTBETCTBYIOIHX AQHHBIX, & TaKXKE pasMEIICHHEM HX B
MH()OPMAIIMOHHBIX CHCTEMAxX CIIL.

3.2. Tlox o6paGorkoii TICPCOHANIBHBIX JNAHHBIX TOHUMAETCS IPOYTCHHE, KOPPEKTHPOBKA HITH
HOIOTHEHHE COOTBETCTBYIOIIIX AQHHBIX, COBEPINAEMbIE YIIOTHOMOYCHHEM CLLI.

3.3. Iox nepenayeit HEPCOHATIBHBIX AHHBIX TOHUMACTCS olleparus:

° 110 aJIpeCHOMY pasMeleHHIO COOTBETCTBYIOIINX MAHHBIX HA HOCHTEISIX 1 CepBepax, 10CTyI
K KOTOPBIM UMEIOT coTpymuuku CIII 6o TPETBH JTUIIA;

o 10 PasMCIICHHIO TNEPCOHATBHBIX JAHHBIX B HCTOYHHKAaX  BHYTPHKOPIOPATHBHOLO
AOKYMEHTOO60pOTa;

° 10 OIMYOJIMKOBAHHUIO B MHTEpecax IIKOJIbI EPCOHATBHBIX JAHHBIX O pabotauke B CMU iy
Ha CCpBepax HHTEPHETA B COOTBETCTRHH ¢ HOPMaMH 3aKOHOJIATe ILCTRA.,

3.4. Tlom Gnokuposanmem TICPCOHATIBHBIX  NAHHBIX TOHHMAETCS BPCMEHHBIA  3amper Ha
OCYLIECTBIIEHHE KaKHX-IHG0 OCpalMil ¢ IepcOoHATbLHBIMK NAaHHBIMH, KOTOPBIE HAXOmATCS B
HH()OPMALIHOHHBIX CHCTeMax IHKOJIBL, B CIy4asiX, IPELyCMOTPEHHBIX TIOJIOXKCHUAMH JIOKATLHBIX [PABOBBIX
akToB Cllln 3akononareserpa PO,

3.5. Tlox Xpanenuem HCPCOHATBHBIX  JAHHBIX  [TOHEMAETCs COBOKYITHOCTb  OIIEpAIIHH,
HAIIPaBICHHBIX HA 00ECTICYEHHE [[eI0CTHOCTH COOTBETCTBYIOMIHUX JIAHHBIX [OCPEICTBOM HX pasMenienns B
HHQOPMAIHOHHEIX crcTemax CIII.

3.6. llom nukBumammei [IEPCOHANIBHBIX ~ NAHHBIX I[TOHHMAeTCs OIepalusd 10 U3BITHIO
COOTBETCTBYIOMIMX JAHHBIX U3 HH(DOPMAIMOHHBIX cucrem CII, a taxsxke obecnedenso HEBO3MOYKHOCTH WX
BOCCTaHOBJICHHS.

4. ITopsiaok ocymecTrrenus ONEPALHIA ¢ NepCOHANLHBIMH AAHHLIMH

4.1. Ilonyuenne [ICPCOHANBHBIX NaHHBIX (IOKYMEHTOB, Ha KOTOPBIX OHM 3a)MKCHPOBaHEI)
OCYHICCTBIIACTCSL  HENOCPEACTBEHHO  OT cotpynnuka CIIL B cioyuae ecnn IPEJOCTABIEHHE
COOTBETCTBYIOIINX JIAHHBIX BO3MOXKHO TOIBKO OT TPETHUX JIHL, TO COTPYIHHK IOJDKEH NaTh MHCHMEHHOE
COIJIaCHe Ha 3TO.

4.2. Ilpennpustne He nmeer TpaBa TpeOOBATE M TOJYYaTh MepCOHAIBHBIC JAHHbE COTPYyIHMUKa,
OTpaXkarOIIKe TMYHbIE ACHIEKTBI €I0 KH3HH, PCITUTHO3HBIE, MONTHTHYECKHE, UIOCOPCKHE BIMIAbL.

4.3. OO6paboTka MepCcOHANBHBIX AGHHBIX  COTPYJHMKA MOXET OCYIIECTBIATHCS TONBKO ¢ €ro
ACEMEHHOTO COITIACHS 3a HCKIIFOYCHHEM TeX CIIyYaes, uTo IIPEAyCMOTpeHBI moAn. 2—-11 m. 1 ¢T. 6 3axona
«O nepcoranbHBIX TaHHEXY 0T 27.07.2006 No 152-@3.

4.4. Ilepenaua mepcoHAIBHBIX NAHHBIX COTPYAHHKA OCYLIECTBIACTCS C y4eTOM CHEIU(DHKH
KOHKPETHOH MH()OPMALIMOHHOH CHCTEMBI.

4.4.1. Ecin mcnons3syercst uudposas MC (npennasuauennas s ABTOMAaTU3MPOBAHHOH 06paGoTKH
TICPCOHANLHBIX IAHHDIX), TO NIEPeaaya JAHHBIX OCYLIECTRISETCS 110 SAlUINCHHBIM KaHaJlaM CBA3H, a TaKkKe
TIPH 3a/ICHCTBOBAHMH CPEJCTB KPHIITO3AIHTEL

4.4.2. Ecmm ucnonesyercs MC Ha ocHOBe GyMamHBIX HOCHTENICH, TO mepejada JaHHBIX
OCYIICCTBIACTCS TIOCPEACTBOM IEPEMENICHHS WK KOIIMPOBAHHSL CONECPIKUMOTO JAHHBIX HOcUTeei 1pu
Y4aCTHM  COTPYAHHMKOB MPENNPHATHS, HMEOIINX AOCTymm K cooTBercTByrommeit WC, koTopsiif



YCTaHaBIMBACTCS OTACIBHBIM JIOKAIbHBIM IIPABOBBIM AKTOM.

4.5. BloKkHpoBaHHe NEPCOHAIBHBIX MAHHBIX B IIKOJIE OCYIIECTBISIETCS C YYETOM CHENUbHKH
KoHKpeTHOU VC.

4.5.1. Ecmm wucnomssyercs nudposas UC, To OJIOKMpOBAaHHE [AHHBIX OCYIIECTBIILETCS
TIOCPENCTBOM 3aKPBITHS JIOCTyNa K (aiiiiaM 1Py 3a1eHCTBOBAHME CPEJICTB KPHIITO3AIIUTEL,

4.5.2. Ecim ucnonesyercst IC Ha ocHOBe GyMmaKHBIX HOCHUTEJICH, TO ONOKHUPOBAHHE JAHHBIX
OCYIECTRIIACTCA MOCPEACTBOM 3aKPBITHs JOCTyIA K COOTBETCTBYyIomeH MC mms ompeesneHHbIX IpyIII
COTPYIHHKOB.

4.6. XpaHeHue MePCOHATBHBIX JAHHBIX OCYIIECTBISCTCS C y4eToM crienupuKn KoHKpeTHOoH VC.

4.6.1. Ecm ucnonesyercst mudposas MC, To XpaHeHHe TaHHBIX ocymectsisierces Ha 11K ornena
kaapoB CII ¢ umBeHTapHBIM HOMepom IIK-1, a Takke Ha OGIAYHBIX cepsepax CIII apenmyeMbIx
[IPENTIPUSATHEM.

4.6.2. Ecmu wucmomesyercs MC Ha ocHOBe GyMasKHBIX HOCHUTEJIEH, TO XpaHEHHE AHHBIX
OCYIIECTBIISIETCS B apXUBE OTAEINA KaJIPOB.

4.7. JlukBuIanAs HEPCOHANBHBIX TAHHBIX OCYIIECTBISCTCS ¢ y4erom crienudukn KoHkpeTHo MC.

4.7.1. Ecin ucnionsayerest nudposas MC, To THKBUAALNS TAHHBIX OCYHIECTBIIAETCS MOCPEICTBOM
ux ynanenus ¢ IIK ornena xaapos CIII.

4.7.2. Ecin wmcmonbsyercs MC Ha OCHOBe GyMaxHBIX HOCHTENeEH, TO JIUKBUJAIUS TaHHBIX
OCYIHECTBIICTCS MOCPE/ICTBOM YHHUTOXKCHHSI COOTBETCTBYIOIIMX HOCHTENEH C MOMOIIBIO CIIEIHATBHbBIX
TEXHUYIECKHX CPEJICTB.

S. Opranmsanus K0cTyna K MepcoHATLHBIM JAHHBIM

5.1. loctyn k mepcoHambHBIM HaHHbM coTpyauukoB CIII He TpeOYIONIUH MOATBEPKICHUS H He
MOJUIEKAINUHA OIpaHIYCHHIO, HMEIOT:

° JUPEKTOP IITKOJIBL;
o COTPYIOHHK OTJielNa KaApOB IIIKOJIBL,

° corpynuuke Llenrpanusosannoit Gyxranrepun YOKuC AnvMunucTpamuy L. YnaH-Yis;

® COTPYIHHUKH, ITPEIOCTABUBIINE IIKOJIE CBOU [IEPCOHABHBIE JJAHHEIE,

o PYKOBOIUTEIH ~ OTACNOB ~ SKOHOMHYECKOH — G€30MaCHOCTH, BHYTPEHHETO  KOHTPOJIS,

HEIIOCPE/ICTBEHHBIC PYKOBOIMTEIN COTPYIHUKOB, IIPEJOCTABUBIINX IIKOJIE CBOU MEPCOHATBHbIC TaHHbIE,

5.2. Jloctyn K mepcoHaTbHBIM AaHHBIM coTpyauukoB CIII I WHBIX JHIl MOXKET GBITH paspeniex
TOJIBKO OTICTBHBIM PAcCIOPSKEHUEM JIUPEKTOPA. '

6. O0s3aHHOCTH COTPYTHHKOB, HMEIOIIHX JOCTYH K TepPCOHAIbHBIM JAHHBIM

6.1. Corpynuuku CIII 1 apyrue [uIa, UMEOIEe J0CTYTI K ePCOHATBHBIM JIAHHBIM, OOS3aHbI:

° OCYIICCTBIISITE  ONEPAMK ¢ [EPCOHATBHBIMH  JAHHBIMH HPU  COOJIFONEHHH HOPM,
YCTAQHOBJICHHBIX HACTOAIIUM IIOJIOKCHHUEM, a Takke ()eaepalbHbIX, PETHOHAIBHBIX W MYyHMIUTIAIBHBIX
HITA;

J MH()OPMHUPOBATE CBOETO HENOCDEICTBEHHOIO DPYKOBOIHUTENS M TEHEPATBHOI0 THPEKTOPa
NPEANPUATHSA O HEIITATHBIX CHTYAIUSX, CBA3AHHBIX C ONEPAIMSIMH C IEPCOHATLHBIMY JaHHBIMHE,

o obecreunBars KOH(HAECHIUATIBHOCTD ONEPAIH C IePCOHATBHBIME JTAHHBIMY;

. obecrieunBaTh COXPAHHOCTh M HEM3MEHHOCTb IEPCOHANBHBIX JAHHBIX B CIydae, eCi

BBINOJIHsIEMAs 3a/1a4a He IIPENoIaracT uX KOPPeKTHPOBKHU HIIH JOTIOIHEHHUS.

7. IIpaBa paGOTHHKOB B 4aCTH OCYIIECTB/ICHHUS ONEPALHIA ¢ IePCOHATLHBIMH JAHHBIMHA

7.1. Pabornuk CIII nepenapumii mKose CBOH MEPCOHATBHbIE TAHHBIE, HMEET TIPaBO:

° Ha TIOJTyY€HHE [JOCTylMa K COOTBETCTBYIOIIUM MJaHHBIM B JFOOOM MOMEHT B [MeJNsX
OCYIIECTBIEHHU HEOOXOMUMBIX OTIEPAITH ¢ HUMH;

® Ha OeCIIaTHOE MHOy4YeHHe KONUH (aiijioB Win OyMaKHBIX HOCHTENEH, coaepIKalux
[IEPCOHAIILHBIE JTAHHBIC;

° TpeOOBarh OT MIKOJIBI JIOTIONHUTEILHON 0OpabOTKH, OJOKHPOBAHHA WIH JIAKBHIAINH
IIEPCOHATBHBIX JIAHHBIX, €CJIH ONEPALMU C HUMH IIPOTHBOPEYAT HHTEPECaM pabOTHHKA, OCYINECTBIIAIOTCS
HC3aKOHHO, a TAKXKE B CIIy4ae, €CJIU MEPCOHANLHBIE JaHHbIE HEIOCTOBEPHBI;

° HOJTy4Yarh OT MIKOJIbI HHPOPMAIUIO O JIUIAX, HMEIOIIHX JOCTYII K IIEPCOHANBHBIM JaHHBIM, a
TAK)KE O CTATHCTHKE 0OPAIEHUH K IePCOHABHBIM TAHHBIM C X CTOPOHEL



® Ha mproOpereHue I0/IHOMOYHH, HEOOXONMMEIX B Ieisix OCYIIECTBICHUs Omeparmii ¢

® Ha mnojiyyeHue KOHCYNbTalIlMOHHOH HOOOCPKKHA CO CTOPOHEI PYKOBOACTBA u APyrux

IEPCOHAIBHBIMHU JAaHHBIMH.

8. OTBeTCTBeHHOCTL COTPYAHHKOB 3a HapymeHus npaBuJ OCyHIeCTBJICHUS onepamuii ¢
He€pcoHaANbLHBIMU HAaHHbIMH

8.1. Corpymamku CIII I[P OCYIIECTBICHHH oOmepauii ¢ TICPCOHANBHRIME  IAHHBIMH HecyT
aIMUHHUCTPATHBHYIO, TPAXNIAHCKO-IIPABOBYIO, YrOIOBHYIO OTBETCTBEHHOCTh 3a HapyIIeHHs IIPaBHII
OCYHICCTBICHHUS ONEPALNH C MEPCOHATbHBIMY AQHHBIMH, yYCTaHOBIIEHHBIX HACTOSIIHM [IOJIOKEHHEM, a
TaloKe HOpMaMH (eIepaTbHOTO, PerHOHAIbHONO K MYHHIIUIIATIBHOTO 3aKOHOJATeNbeTBa PD.



